PARISH COUNCIL

GREATWORTH PARISH COUNCIL GREATWORTH PARISH COUNCIL

MINUTES
of the Annual meeting of Greatworth and Halse Parish Council, held in the Methodist
Church, Greatworth on Monday 7t May 2024 at 7.30pm.

PRESENT: ClIrs Bingham (Chair), Jackson, Lindop, Smith, Stageman, Weller and the Clerk (R.
Foote).

IN ATTENDANCE: None

1. Election of Chairman for 2024/25

It was proposed by Clir Lindop and seconded by Clir Jackson that Clir Bingham remain as
Chairman for 2024/25. Cllr Bingham was duly elected as Chairman.
2. Signing of Chairman’s Declaration of Acceptance of Office

Cllr Bingham signed the Declaration of Acceptance of Office for Chairman, countersigned by
the Clerk.
3. Apologies for absence: It was resolved to accept apologies from Clir Hewison (Iliness).

Cllr Robinson and Clir Waite did not send apologies and so they were not accepted.
4. Declarations of Interest: None

5. Election of Vice Chairman for 2024/ 25
Clir Jackson proposed that Cllr Smith remain as Vice Chairman for 2024/25 and this was
seconded by CliIr Lindop. Cllr Smith was duly elected as Vice Chairman.

6. To receive Councillor’s Declaration of Acceptance of Office or if not received, to
decide by when they should be received.
Cllr Smith signed the Declaration of Acceptance of Office for Vice Chairman, countersigned
by the Clerk.

7. To appoint members of working groups:

The membership of the working groups was agreed as follows:
a. Finance group: The full Parish Council
b. Playground group: Clirs Bingham, Smith, Stageman and Lindop
c. Planning group: The full Parish Council.
d. Community engagement group: The full Parish Council

8. To appoint Parish representatives:
The following were appointed with all in favour:
Internal Controls Officer: Clirs Jackson and Stageman
Parish Highways representative: Clir Weller
School Liaison Councillor: Cllrs Stageman and Lindop
Health & Safety Officer: Clirs Smith and Lindop
Defibrillator Officers: Clir Waite
Community Transport Officers: Clir Bingham, R.Hooper
Parish Council representatives for HS2: Cllr Smith and C.Weller
Parish Paths Warden: Cllr Robinson
Parish Tree Warden: Clir Robinson and N. Jackson
Parish Dog Warden: A. Lyzkowski
Any other representatives that may be considered necessary
e Parish Speed Wardens: Clir Robinson and J. Hewison
e Police Liaison Officer: Clirs Jackson and Waite
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9. To consider delegation to the Clerk any decision that must be made if the council is

incapacitated and unable to hold a meeting

This was approved. Until further notice the Clerk may do anything pursuant to the delegated
power or duty which it would be lawful for the Council to do including anything reasonably
implied or incidental to that power or duty. The Clerk will exercise these powers within the
approved budget, the Council’s Financial Regulations, Standing Orders and other adopted
policies of the Council and all statutory common law and contractual requirements.

10. Open Time: None

11. Approval and signature of the minutes of the ordinary meeting of 4" March 2024

These were approved and signed with no amendments made.

12. Finance:

a) To receive the Finance Report and consider invoices to be paid

The Clerk presented the financial report (see appendix A) which showed a balance of
£47,889.97 and an expected balance of £46,737.92 once the remaining invoices have
been settled. Contractual payments to M Dempsey for Grass-Cutting for the years 2023
and 2024 were pre-approved up to the amount of £4500.00. Website and Email hosting
payments to Banbury IT Wizards were pre-approved up to the amount of £150.00. was
resolved to pay the following invoices:

Payee Description Amount Statute
1 Rebecca Foote Ofﬂce Expenses £41.08 Local Government (Financial Provisions) Act 1963, s5
2| Forde and McHugh Streetlight Repairs £300.00
4 NCALC Annual Membership £795.18
5 Rebecca Foote NCALC SCP Increase difference from 1% £15.79
April (missed standing order cut off for
April)
£1,152.05

b) To approve the purchase of a new laptop for the Clerk
The council approved the purchase of a new laptop and set a budget of up to £700.
c) Annual Return 2023-24: to receive a report from the Internal Auditor
The report from the Internal Auditor had been circulated prior to the meeting. The Internal Auditor
has stated that they were able to tick ‘yes’ to all relevant questions and has signed the Annual

Return as required. Under points to note, the auditor went on to say:

“I would like to point out the following which do not affect the responses made in the AGAR Annual
Internal Audit Report but should be considered for the new financial year:

e There were some occasions where it was not entirely clear on the agendas that the agenda
item was going to result in an approval to spend such as discussions around the King’s
Coronation. On other occasions it was clear that a spend was being proposed but the value
of the proposal was not included on the agenda such as grant applications, and the purchase
of a Christmas tree. Items requiring a decision, particularly those resulting in spending of
public money, must be specified on the agenda as per the Local Government Act 1972, Sch

12, para 10(2)(b).

e [ast year’s internal audit raised the need for the budget and precept values to be specifically
minuted. This year the precept value was minuted but the budget value was not. “

The Council would like to acknowledge that the second point has validity and although it is too late
to do anything about it for this year (2024-25) the budget value would be minuted for 2025-26.

The Council does not however agree with the Internal Auditor’s first point. The LGA 1972 Sc12 para

10(2)(b) only says “a summons to attend the meeting, specifying the business proposed to be

transacted at the meeting and signed by the proper officer of the council... shall be sent to every
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member of the council”. The Council believes we comply with this legislation because items are
specified and detailed in the agenda. The Council feels it would be inappropriate to state a value
against these on the agenda because that is up for discussion during the meeting and for
councillors, not the Clerk, to decide. Previous Auditors have also felt that our current approach was
entirely appropriate. Taking the example the Auditor gave of Christmas Tree: This was explicitly
specified as Item 7 on 6" November 2023’s Agenda. Item 7 states “To approve the purchase of the
village Christmas tree and to set a budget”. During the meeting Councillors had a discussion and
once it was confirmed they were still happy with the amount agreed a year ago when the 2023/24
budget was set, it was minuted that “the purchase was approved and a budget set of up to £230, as
agreed in last year’s budget”. Discussions were then had with the Christmas Tree provider to find a
suitable tree up to the maximum budget. As it transpired, we were able to get a good deal and a
tree was purchased, under budget, at £175. The invoice for the tree was then emailed to the Clerk
several months later, in March 2024, and placed onto the Clerk’s Financial Report for approval by
Councillors during March’s meeting. The Council feels this was an entirely appropriate and

compliant way to deal with the purchase.

d) Annual Return 2023-24: to consider and sign the Annual Governance Statement
The Annual Governance Statement was considered. All responses were in the affirmative with
the final trust funds statement marked as not applicable.
RESOLVED: to approve the Annual Governance Statement. Clir Bingham and the Clerk
(Responsible Finance Officer) signed section 1 of the Annual Return.

e) Annual Return 2023-24: to approve and sign the Statement of Accounts
REOLVED: to approve the Statement of Accounts. Clir Bingham and the Clerk (Responsible
Finance Officer) signed section 2 of the Annual Return

f) To note the commencement date for the Period of the Exercise of Public Rights
These were noted as Monday 3™ June - Friday 12% July 2024.

Action: Clerk to upload audit documentation to the Council’'s website and send on to the
auditors, PKF Littlejohn.

13. To review and adopt the new Model Financial Regulations (MFRs,) published by the National
Association of Local Councils (NALC), customised as appropriate for Greatworth and Halse
Parish Council.

This item has been postponed until the next meeting.

14. To review and approve the following documents:

a) Standing Orders
b) Code of Conduct

c) Expenses Policy

d) Data Protection Policy

e) Subject Access Request Procedure
f) Data Breach Policy

g) Records Retention Policy

h) General Privacy Notice (Staff)

i) General Privacy Notice (Public)

i) GDPR Data Map

k) Members register of interests
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1) Website Accessibility Statement
RESOLVED: The above policies and documents were all reviewed and signed off by the Council

15. To discuss the Small Grant Scheme — advertisement and application window
RESOLVED: £1250 will again be made available. An award of up to £250 per application will
be made. The application window will close on 30t June 2024 and will be advertised. All
applications need to be made to the Clerk. The application form can be found at the end of
the Grand Awarding Policy which can be found on the website.

16. To discuss and formulate a response to WNC'’s Local Plan (Parish Engagement)
The response was discussed. ACTION: Clerk to respond to WNC.

17. To approve the 2024/25 dates for the Banbury Bus
RESOLVED: To continue with the bus on the first Thursday of every month with the
exception of January 2025 where there would be no bus. ACTION: CLERK to arrange the
bookings.

18. To set the date for the next community engagement working group meeting
The group will meet on Monday 10t June in the Rainbow Room, 7.30pm - 9pm.

19. Councillor Questions
Cllr Stageman asked about the playground repairs. Clir Bingham provided a brief update.

20. Date and location of the next meeting

The next meeting of the Parish Council will be on Monday 15t July at 7.30pm in the
Methodist Church, Greatworth.

21.Close
The meeting was closed at 8.50pm.

Signed Dated
Councillor Simon Bingham, Chairman
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APPENDIX A

This report was presented by the Clerk for approval by the Council on 7" May 2024

Balance in Unity Account (1/5/24): £47,889.97
Expected TOTAL balance once invoices settled: £46,737.92
SO/DD payments made since 1/4/24:
Payee Description Type Amount
1 Yu Energy Electricity DD £17.69
2 Yu Energy Electricity DD £465.23
3 Lloyds Bank Credit Card SO £68.56
4 Rebecca Foote Clerk’s Salary SO £902.53
5 HMRC Employer’s NI DD £59.82
Payments received since 1/4/24:
Payee Description Amount
1 West Northamptonshire Council 1%t Precept Payment £19,947.50
Payments to be approved on 7/5/24:
Payee Description Amount Statute
1 Rebecca Foote Office Expenses £41.08 Local Government (Financial
Provisions) Act 1963, s5
2 Forde and McHugh Streetlight Repairs £300.00
4 NCALC Annual Membership £795.18
5 Rebecca Foote NCALC SCP Increase £15.79
difference from 1°* April
(missed standing order
cut off for April)
£1,152.05
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P |
Transaction

Date Payee Item Description Income Expenditure Balance
19947.50
DR CR
|Dl-Ma'f-24 Totals 49403.80 1513.83 47889.97 I

Balance B/Fwd -1 29456.20 29456.30
10-Apr-24 Yu Energy Electricity 17.69 29438.61
10-Apr-24 YU Energy Electricity 455.23 28973.38
16-Apr-24  Lloyds Bank Hp Instant Ink 3.99 28969.39
16-Apr-24  Lloyds Bank Virtual Landline B8.75 28960.64
16-Apr-24  Lloyds Bank Amazon - Office Supplies 13.94 28946.70
16-Apr-24  Lloyds Bank Parish Online 3B.88 28907.82
16-Apr-24  Lloyds Bank Monthly Fee 3.00 28904.82
22-Apr-24 Rebecca Foote Clerk's Salary 902.53 28002.29
25-Apr-24 HMRC Employer's NI 59.82 27942.47
26-Apr-24 WHNC Precept Payment 19947.50 47889.97
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Code |[EXPENDITURE

Budget Actual

100|1. Lighting

8000.00 | 40243

101 |Electricity supply

7000.00 402.43

102|5treet Light Repairs and Maintenance

1000.00

200|2. Parks & Open Spaces 9470.00
201|Grass cutting 3300.00
202|Playground equip. inspection 170.00
203|Playground repairs 3000.00
204 |Motice boards

205|Bus Shelter maintenance 500.00
206|Bins 1000.00
207 |Defibrillator

208|CIL

2089|General Maintenance 500.00
210|Devolution of services 1000.00
211|8inking Fund Maoney 900.00

400|4. General Administration

17908.00 | 1028.78

40

pury

Audit charge

400.00

40

[y

Clerk's salary

12000.00 | 902.53

403 | Office Expenses

1000.00 24.55

404 |Election expenses

405

Insurances/Subscriptions/Membership Feg

2000.00 38.88

406 |Training costs

1500.00

407 [ Hemsers i & Susscrptions

408 |Meeting room rental 250.00
409|Leaflets & Advertising

410|Website 400.00
411|Traffic calming measures

412|Office equipment

413|Banking Charges

108.00 3.00

414|0Other 250.00 59.82
500|Grants 3,800.00
501|Grants to Village Organisations a00.00
502|Prizes

503|Free Bus 1300.00
504[58.137 1600.00
505|CIL

800|Projects

2801 |Happylands Development

202 | Community Minibus

803 |Mational Events 500.00

Total Regular Expenditure

39178.00 | 2459.99

600 |Miscellaneous Expenditure

1200.00 B82.62

50

pury

Transfer Out

602|To Deposit Account

603|Other

1200.00

604 |Vat Paid

8262

Total Expenditure

40378.00 | 2542.61

INCOME

41145.00 | 19947.50

701

Precept

39895.00 [ 19947.50

702

Interest

703

Mewsletier

704

Grants+Prizes

705

Donations

706

Wayleave

707

Vat Repayment

1250.00

708

Misc Transfers In

709

CIL

Total Income

41145.00 | 19947.50
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